
Instructions to complete OSP’s Attachment A form – Request to Deposit Foundation Funds 

 

The purpose of the Attachment A form is to transfer funds from Virginia Tech Foundation (VTF) to the Office of Sponsored Programs (OSP).  Do not use the 

Attachment A form to make deposits to VTF.  If the department needs to make a gift deposit to VTF in conjunction with transferring money to OSP, include a 

VTF deposit form in addition to the Attachment A form.  The VTF deposit form can be found at their website (http://www.vtf.vt.edu/content/resources/forms).  

Send completed forms to VTF (mail code 0354). 

 
 

VTF Section 

 

Foundation Fund Number – The foundation fund that 

money is being transferred from 

 

Foundation Fund Name – VTF fund title 

 

___________________________________________ 

 

OSP Section 

Project Begin Date and End Date – Complete these 

fields when establishing a new fund.  You may also 

use the end date field to extend an already existing 

fund. 

 

Funding Type – Purpose of the deposit (see page two 

of the Attachment A form for definitions) 

 

Prior Funding – Total amount of funding prior to this 

transaction 

 

Amount to Transfer – Amount being transferred 

from VTF 

 

Total Funding – Project’s total funding since 

inception 

 

___________________________________________ 

 

Compliance Data 

 

Select any categories that pertain to the OSP 

research grant and attach and forward approval 

letters to OSP 

 

 

 
 

VTF Section 

 

Transfer Options – Check either the box to request a 

new fund or the box to deposit money to an already 

existing fund.   

 

___________________________________________ 

 

OSP Section  

 

Budget – Complete itemized budget for the amount 

being transferred. 

 

___________________________________________ 

 

Department Information 

Department Fiscal Contact – The person who 

completed the form 

 

Principal Investigator – Person in charge of the 

research grant 

 

Dept Org Code – Department’s six-digit organization# 

 

___________________________________________ 

 

Signatures 

 

Principal Investigator / Fiscal Manager – The 

department’s fiscal manager can now sign for the 

principal investigator. 

 

If you have any question, please contact Mike Cutlip at mcutlip@vt.edu or call 540-231-9379.  


